GUIDANCE ON USING PAYPAL

We have created this guide to PayPal in answer to questions by those interested in paying for their gield (membership fee) electronically. 

PayPal is a secure electronic method of payment.   It hides your financial details so you don't have to share them online. 
Setting up a PayPal account is free.

1. Go to the PayPal website:  www.paypal.co.uk or www.paypal.com 

2. The PayPal website provides a video explaining “What is PayPal?” and enables the viewer to “sign up now”.

3. Click on the “sign up now”. You will be asked to provide  your email address, your name, postal address and telephone number, you will also have to choose a unique password (please remember to make a note of this password if you are unfamiliar with passwords!)

4. You then need to register either your bank account or a credit card or a debit card with PayPal, and this account (or card) will be used to make the payment and all future PayPal payments. (You can change these details easily at any time).
5. PayPal stores and safeguards your bank or card details, so you don't need to type them in to different websites, such as Amazon or EBay when you make a payment.   All you need is your email address and password.
Once you’ve set up a PayPal account, sending money with PayPal is very easy. You don’t need to disclose your bank card or account details, and you don’t even need The English Companions’ bank details. 

To use PayPal to make payments to the English Companions:
1. Simply go to the English Companions Home Page. 

2. In the “Annual Membership” box (where this guidance is) select from the drop down menu “Annual Membership Type” the type of membership required.
3. Click on the “Pay Now” button and the PayPal page appears with the hordere’s email address and the amount of money to be paid.

4. Log into PayPal by entering your PayPal registered email address and your Password.
5. Once logged in, check the amount is correct and click the "Pay Now" button.
6. Review the payment details before confirmation.  At this stage you can write a message to the Membership Secretary, stating that you wish to pay “x amount” in respect of annual membership/Additional Membership/Member’s pack. 
7. After you’ve confirmed and made the payment, always log out from PayPal’s secure site, especially if other people use your computer.

8. You will, almost immediately, receive an email from the PayPal confirming that your payment has been sent to The English Companions.

9. Our Treasurer will, at the same time, receive an email from PayPal telling them that you’ve sent money to the Fellowship.  This email will contain the message that you wrote in Step 6.
10. This email will be relayed to our Membership Secretary, so that your membership can be processed as soon as possible.

A video demonstration of how easy it is to send a payment by PayPal can be viewed on https://www.paypal-marketing.co.uk/sendmoney/demo/p2p-video.swf
